

Care Taker
West Limerick Children’s Services
	 Job Title Grade

Location
	Care Taker
West Limerick Children’s Network Disability Team

Newcastle West, Co. Limerick


	Reporting Relationship


	Children’s Disability Network Team ManagerCaretaker 
Nature of Position: Caretaker in West Limerick Children Services.  

Reporting to:  Childrens Disability Network Manager and Administrator Grade V 



	Principal Duties and Responsibilities

	As directed by the Children’s Disability Network Team Manager and Administrator ensure that building resources and grounds are kept to an appropriate standard and in accordance with Health and Safety Regulations.

Operation and maintenance of electrical, plumbing and fire/emergency security systems.  

· Monitoring efficiency of heating system and ESB meters 

· Maintenance and repair of equipment, furniture, windows, fixtures and fittings 

· Upkeep and renewal of paintwork 

· General tidiness of West Limerick Children Services and disposal of rubbish etc. 

· Keep grounds in good order, grass cutting etc. 

· General upkeep of West Limerick Children Services 

· Ensuring  buildings are safe and secure at all times 

· Making the place safe, particularly adverse weather conditions 

· Health and Safety responsibilities  
o Inform the  management of any risks identified. 

· Strict compliance with West Limerick Child Protection Policy 

· To keep in a clean and working condition all caretaking/maintenance equipment. 

· To see to the heating requirements of the building and safeguard the heating and water pipes during the cold period of the year 

· Liaise with external trades used in the ongoing maintenance of the school.  . 

· Assist in the set-up of rooms for therapies and events

· Other related duties. 

Candidates must have at the latest date of application: - 

· Proven experience/ability to undertake caretaking duties 
· Experience in grounds keeping (e.g. garden maintenance) 

· Understanding/experience in electrics, plumbing and carpentry 

· Experience and understanding of Health and Safety issues 

· Experience of taking responsibility for the security of a building 

· Clean driving licence 

· Punctual, reliable and trustworthy 

· Ability to work effectively and supportively as a member of the West Limerick Childrens Services team 

· Good interpersonal and communication skills 

· Ability to act on own initiative, dealing with any unexpected problems that arise 

· Good organisational and time management skills 

· Flexible with the ability to deal with unexpected events and changing work activities ( 
· A willingness to undertake further training and development as required ( A respect for school culture. 

 Health
A candidate for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. 
Character
Each candidate for and any person holding the office must be of good character.

Full Clean Drivers Licence and access to own transport


	Tenure
	This is a permanent contract

The standard working week applying to this post is  15hrs per week

	
	

	Remuneration
	€35,547 - €43,150

	The above duties and responsibilities are a reflection of the present service requirements and may be subject to amendment to meet the changing needs of the service.  Consequently, the post holder may be required to perform other duties as appropriate to the post, which may be assigned to them from time to time and to contribute to the development of the post while in office.
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