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	Clare Region

JOB DESCRIPTION: TUTOR




PARTICULARS OF EMPLOYMENT


[bookmark: _Hlk211413558]Contract Available: 
Tutor

Remuneration
Salary Scale (Pro-Rata): Instructor Basic Grade
€36,291, €38,479, €39,291, €40,472, €41,499, €42,388, €43,667, €44,994, €46,371, €47,796, €49,273, €50,803, €52,406
All new entrants to the Public Service will start at the first point of the above salary scale

Essential
· Applicants must have a Bachelor’s of Education, Higher Diploma or postgraduate qualification
· Applicants must possess the competencies and skills appropriate to working with persons with an intellectual disability
· Full Clean Drivers Licence
· Demonstrate initiative, good interpersonal and teamwork skills
· Excellent report writing and organisational skills
· Good IT skills


Corlann Clare services reserves the right to determine relevant qualifications for the post


Annual Leave
22 days per annum (pro-rata basis)


Role Description:
Tutors/Instructors work as members of a team to develop schemes of work and learning programmes in line with national guidelines. They are responsible for planning, preparing and delivering these programmes to a range of classes, ensuring their suitability for the individual needs and abilities of people supported by the services. They encourage, monitor and record the progress of individuals, and devise and adapt resources to suit their students. Tutors/Instructors must also keep up to date with developments in their subject areas, new resources and methods. The prime consideration is always the welfare and wellbeing of the people supported by the services. This position requires a high degree of professionalism and competence in conflict resolution as well as the ability to understand and empower people with sometimes quite divergent points of view.


Principal Duties & Responsibilities of the Post: 
· Planning, preparing and delivering lessons to a range of classes
· Marking work, giving appropriate feedback and maintaining records of individuals progress and development
· Researching new topic areas and maintaining up-to-date subject knowledge
· Devising and writing new curriculum materials
· Selecting and using a range of different learning resources and equipment
· Undertaking the role of keyworker, and supporting individuals on a one to one basis through academic or personal difficulties
· Preparing individuals for external examinations
· Managing in the classroom and in the community, and applying appropriate and effective measures to ensure learner’s needs are addressed
· Supervising and supporting the work of teaching assistants, trainee teachers/tutors and newly qualified teachers
· Participating in and organising extracurricular activities
· Participating in meetings, parents'/families evenings and other training events
· Liaising with other professionals, such as learning mentors, careers advisers, educational psychologists and education welfare officers
· Keep abreast of current subject matter, knowledge and learning theory and be prepared to share this knowledge for continual improvement of the course curriculum
· Assist with the ongoing curriculum revision process, including the revision of written courses of study
· Become acquainted with supplemental services beneficial to students as an extension of regular classroom activities
· Undergoing regular observations and participating in regular in-service training as part of continuing professional development
· Adhere to HIQA Standards in your work location

Main Areas that the Instructor/Tutor will have responsibility for: 
· Ensuring the welfare and well-being of all individuals who avail of our service.
· Fostering a good relationship with the individuals, parents, staff, volunteers and visitors, by at all times behaving in a pleasant and professional manner.
· Assist in the recruitment, induction and supervision of support workers while at the same time ensuring that the vision of the person you support is met.
· Optimise the one to one employee review, supervision and work plan process for continual improvement and growth.
· Facilitate and participate with the person, their family/friends and staff in the decision making process through the circle of support.
· Ensure that the support worker provides support that complements and helps build natural relationships.
· To actively search for opportunities for the person to have valued roles in their community.
· To ensure new concepts, innovations and ideas are developed in consultation with the team and the Team Leader/Regional Manager and to take on board the necessary changes in line with these.
· Encourage and support the community involvement and foster positive links with other agencies and services.  
· To take a lead role in the co-ordination and development of individual plans in order to meet the needs of the people we support.


This Job Description is intended as a basic guide to the scope and responsibilities of the position, it is subject to regular review and amendment as necessary.

- Corlann is an Equal Opportunities Employer -
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