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CORLANN – WEST REGION
POST OF: PERMANENT PART-TIME DRIVER/PORTER
ORCHARD SERVICES, GORT, CO. GALWAY
REF: 101406

[bookmark: _GoBack]Corlann – West Region provide a community based, person centred service focusing on the needs and abilities of children and adults with intellectual disabilities.  The vision of the service is to support people with intellectual disabilities to achieve a full and valued life in their community, in line with best practice both nationally and internationally. Working in partnership with each person supported by services, we aim to create opportunities for people supported by services to have ordinary life experiences and to be closely connected to family and friends. We are committed to supporting people to live a life of their choosing.

Location:
Orchard Services in Gort, Co. Galway are a community based Service. The vision of the service is to support people with intellectual disabilities to achieve a full and valued life in their community. Our focus is to form a relationship / partnership with each individual and their family to support people to be valued citizens in their local community and to have ordinary life experiences.  We wish to create opportunities for people who use our service to have valued social roles in their communities and to have the chance to form real friendships.

Staff allocation could be either within Centre based residential/day units, or in the community as Service needs.

We wish to recruit an innovative, creative, visionary person who will relish the opportunity to assist in achieving this vision. We are looking for an individual who will be flexible and adapt to the needs of particular individuals they support and are open to change. 

Reporting/Responsible To:	
Team leader / Team Manager / Service coordinator / Area manager 

Qualifications/Experience		
· A full clean Driving Licence (Class D1) and CPC examinations are essential for the appointee to drive the transport that is assigned to the Service. This must be produced and checked at the interview.
· Applicants must have relevant minibus driving experience.  
· Experience of working with persons with an intellectual disability would be an advantage. 
· Experience in general maintenance provision is an advantage.


Skills:			
Candidates must demonstrate:
· Excellent organisational and planning skills, with the ability to set goals, put into action and follow through.
· The ability to communicate effectively in both written and verbal forms
· Excellent listening skills
· Creativity and initiative
· Be innovative and self-motivated
· Commitment to current best practice internationally and co-operating in an interdisciplinary team environment with a person-centred philosophy
· The ability to exercise good judgement, discretion and confidentiality
· Patience and a sense of humour
· Staff will be expected to network with local community groups and develop positive links for the individuals who use the service.
· Keep up to date with current practice.

Driving Assessment:	
Applicants may be required to undergo a Minibus Driving assessment by an Assessor
nominated by Corlann. 

Working Hours:	
50 hours a fortnight based on a 5 day duty roster. Contracted hours of work are liable to change between the hours of 7am - 7pm to meet Service needs. On occasion, you may be required to work weekends and public holidays as service needs require.

Corlann’s model of service is based on Personal Outcome Measures requiring employees to be flexible in their working hours to provide a quality service delivery.

Annual Leave:	
22 days pro rata per annum i.e. 8.46 hours per 100 hours worked

Remuneration:	
Department of Health Driver (Patients Public Roads) salary scale (01/06/2026) - €36,651 x 9 increments to €45,939 pro rata per annum.

Tenure:	
This post is permanent, part-time and pensionable

Probation:	
A probationary period of nine months from the date of appointment applies to the post. The employment may be terminated at any time during the probationary period should the employer find that the appointee is unsuitable to continue employment.  The probation period may be extended at the Employer’s discretion. 

JOB DESCRIPTION

Corlann’s model of service is based on Personal Outcome Measures requiring employees to be flexible both in their approach and their working hours to provide a quality Service delivery for each individual.

Specific Conditions
· Staff must have a positive attitude towards working with persons with an intellectual disability and help to ensure that they lead as normal and enjoyable a life as possible.
· Staff must treat each person with an intellectual disability as an individual and at all times acknowledge and respect the rights and personal dignity of the person with a intellectual disability. 
· Staff are required to establish and maintain relationships with adults with disabilities that are based on respect and equality and that promote their independence.
· All Driver/Porters are responsible for keeping their CPC modules updated every year in line with Service policy.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Main duties and functions:
· Attend punctually for duty in accordance with the duty roster prescribed and sign on duty as per policy.

Perform the following duties:
· Conveyance of individuals to and from the Services as required.
· Conveyance of individuals to hospital appointments, social outings/activities and other journeys as required.
· Assistance to individuals from home to bus and on and off the bus and ensure health and safety at all times
· Liaise with family members, staff teams and managers with any relevant information. 
· Transportation and collection of internal and external mail, hospital specimens, equipment etc. as required.
· Transportation of drugs boxes and money boxes safely to each group home when required.
· Ensure that vehicle is maintained with roads regulations, and rules having vehicle taxed, insured, and log books obtained at all times.
· Liaising with local garage on update information of vehicles being serviced, and ensuring that the vehicle is serviced on a regular basis, and payments processed on time.
· Perform minor maintenance duties in the centres as requested by the team leader/managers. 

Observe the following procedures at all times when driving:
· Will convey individuals to their destination in the absence of an escort on the vehicle. Any deviation from this policy must be reported to management at the earliest opportunity.
· Display respect, care, courtesy and attention to passengers being carried.
· Drive in accordance with the rules of the road and the traffic regulations in force relating to speed, parking, etc.
· Drive at a safe speed taking into consideration the size and nature of the load and the conditions of the road surface.  On no account should undue risks be taken in order to reach a destination on time.
· Keep your current Driving Licence with you at all times.
· Be familiar with transport emergency procedures and the Service Policy on driving and the health identification risk assessment on driving as per health and safety statement. 
· Keep such records as required
· In the event of a road traffic accident ensure that the Service Policy is strictly adhered to.
· Abstain from alcohol while on duty and for at least 10 hours before you are due to come on duty.

General Duties:
· Keep vehicles in a high standard of cleanness and in first class working order and ensure that faults are reported to the Manager and that regular servicing is carried out.
· Ensure confidentiality of information at all times.
· Be aware of and become familiar with fire drill procedures within the work place, i.e. fire detection, evacuation and fire fighting.  To be conscious of Health & Safety matters in the workplace and, in particular, to comply with employees’ obligations as set out under Chapter 2, numbers 13, 14 & 15 of the Safety, Health & Welfare at Work Act, 2005. 
· Be aware of and become familiar with fire drill procedures i.e. fire detection, evacuation and fire fighting equipment.
· Ensure that any accident to individuals and staff or third party is reported promptly to the Transport Manager.
· Ensure the Service is operating in line with HIQA Standards.
· Perform such other duties appropriate to the post of Driver as may be assigned from time to time. The duties must be carried out in person at all times.
· Become familiar with and adhere to the policies and procedures of the Service.
· Administer medication when necessary in line with the Services’ Medication Administration and Management Policy Administer 
· As the duties and responsibilities of any post in the service are likely to change with the ongoing needs of the individuals, i.e. age, level of disability etc., staff are expected to have a high level of flexibility, and willingness and an ability to develop new approaches to their work as the individuals needs demand.

The role of the post holder will not be limited by reference to this job description.  It would be expected that the role will evolve as professional, structural and individual’s demands change and the post holder will be expected to demonstrate flexibility skills that will facilitate this.



Informal enquiries to Margaret Kearney, Area Manager or Brendan Gantley Service Coordinator on 091 631530.

Closing Date for receipt of completed Application Forms & CV’s on-line is 5pm on Thursday the 6th of August, 2026

Interview date is Monday the 17th of August

Corlann is an equal opportunities employer.
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