[image: image2.png]


Care Assistant (Intellectual Disability Service)
Cúntóir Cúraim (Seirbhísí Míchumais)
(Supplementary Panel)
Job Specification, Terms & Conditions
	Job Title and Grade
	Care Assistant (Intellectual Disability Service) (Supplementary Panel)
Sligo / Leitrim 
(Grade Code: 6482)

	Campaign Reference
	SLDS2638

	Closing Date
	Tuesday 4th August 2026 at 12 Noon

	Proposed Interview Date (s)
	ASAP

	Taking up Appointment
	A start date will be indicated at job offer stage.

	Location of Posts
	Day Services - Intellectual Disability Services, Sligo, Leitrim, South Donegal & West Cavan. 

A number of permanent whole-time post in Day Services based in 
· Rosses Day Service Cleveragh Sligo Town 

· Gallagher House Tubbercurry Co Sligo

· Copperbeach Cloonamahon, Collooney, Co. Sligo

The successful candidate may be required to work in any service area within the vicinity as the need arises.
A supplementary panel may be formed as a result of this campaign for Care Assistants (Intellectual Disability Day Service) Sligo/Leitrim from which current and future, permanent and specified purpose vacancies of full or part-time duration may be filled.
 

	Informal Enquiries
	Martina Kennedy
Assistant Director of Nursing 

0864639509

Email: martinaBT.kennedy@hse.ie 
Or
Winnie Connolly                                                     

Service Manager                                                      

Markievicz House                                                          

Barrack St, Sligo                                          

Mobile: 086 0471644                                                

Email: winnie.connolly@hse.ie                                     


	Details of Service


	Part of the HSE community-based specialist services for adults with a disability is the provision of Day Services.  Day Services provide social, rehabilitative and life-skill-building activities for adults with disabilities. Day Services are aimed at adults whose lives would be improved from receiving educational activities that enhance choice, independence, personal and social development and improving client’s wellbeing.  

Day Services includes: social and recreational activities; rehabilitative training; health monitoring; personal care. All programs are person-centered, meaning activities are tailored to individual goals, interests, and preferences to promote independence and community inclusion.  
Day Services supports help to promote advocacy, communication skills and provide opportunity for social and community inclusion.  It provides opportunities for increased community participation, education development and identifying employment and training needs.
A “Human Rights Based Approach” is used with regular reporting on rights outcomes.   
Day Services aims to follow the New Directions policy approach. This outlines that services should be person-centred and set up to suit adults with disabilities needs while supporting community inclusion.  Further details on New Directions can be found here

https://www.hse.ie/eng/services/list/4/disability/newdirections/



	Reporting Relationship
	Clinical Manager II/Clinical Manager I/Staff Nurse

	Purpose of the Post 


	The Care Assistant will provide support to people within the framework of New Directions as follows:-

· To assist in the provision of health and social care for adults with an intellectual disability.  The Care Assistant provides direct suppor in line with the individual’s Person Centred Plan.

· Empower people to live full and meaningful lives. To build their confidence and autonomy and explore/progress their career and life goals.  

· Enable adults with a disability to gain and maintain valued social roles (student, employee, volunteer, neighbour, friend) and to be recognised as equal citizens.  

· Work with adults with a disability, key staff, their nominated circles of support, and multidisciplinary team members through a person-centred approach towards the values of New Directions: person centred; community inclusion; active citizenship and quality service.

· Provide supports within the framework of New Directions, guided by Human Rights Based Approach principles of participation, accountability, non-discrimination, empowerment, legality and an outcomes-based individualised approach to services for adults with disabilities.

· Respect the dignity and autonomy of the person, ensuring rights under the United Nations Convention on the Rights of Persons with Disabilities and equality legislation are central to all actions.

· Promote positive risk taking, supporting individuals to make their own decisions and learn from new experiences. 



	Principal Duties and Responsibilities


	Service needs will require movement of Care Assistant staff between units/departments/relief duties as directed.  Below is an outline of the principal duties a Care Assistant may carry out, as assigned and as directed.  
· Supporting service users/residents in directing their own lives

· Acting as an advocate for service users/residents

· Promoting participation of service users/residents in the running of the unit
· Promoting the interaction of service users/residents with the community
· Contributing to the development and implementation of behavioural support plans and multidisciplinary assessment and care plans

· Acting as a key worker for named service users/residents

· Person centred planning process

· Accompanying service users/residents on general medical and hospital appointments
· Attending to service users/residents person care and all activities of daily living e.g. assisting service users to maintain standards of personal hygiene, laundry, dietary intake and physical and mental health and any other personal needs

· Preparing and serving food

· Assisting with upkeep of general hygiene and cleanliness of facilities/accommodation
Health & Safety
· In accordance with Health and Safety at work policy, it is each staff members responsibility to observe all rules relating to Health and Safety and Conduct at Work and to use any equipment provided in a safe and responsible manner.

· Understand and adhere to all relevant Health Service Executive (HSE) policies, guidelines and procedures, comply with health and safety, infection control and risk management procedures, comply with statutory obligations

· Report any incident or potential incident which may compromise the health and safety of patient/ service users / residents, staff or visitors and take appropriate action.

· Report any accidents, near misses to the person in charge and ensure completion of incident / near miss forms.

· Not undertake any duty related to service user / resident care for which he/she is not trained.

· Attend training courses as required e.g. CPR, Hygiene, HACCP, Fire Prevention, Studio III etc.
· Conduct his / herself in a manner that ensures safe service users / client care.
Education & Training
· Attend induction and mandatory in-service education

· Maintain continuous personal and participate in team based development, education, training and learning.

· Participate in appraisal and the development of a personal development plan in conjunction with his / her line manager.

Administrative Duties:
· Attend staff meetings and contribute constructively to the smooth running of the unit 
· Participate and Contribute to the maintenance of updating of service users / resident documentation
· To support, promote and actively participate in sustainable energy, water and waste initiatives to create a more sustainable, low carbon and efficient health service.
The above Job Description is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office.  

	Eligibility Criteria

Qualifications and/ or experience 
	Candidates must have at the closing date for receipt of applications:

1. A FETAC Level 5 qualification in Healthcare Support of which includes completion of the Intellectual Disability Studies Module and the Activities of Daily Living Module.
OR

2. A FETAC Level 5 qualification in Health Service Skills of which includes completion of the Intellectual Disability Studies Module and the Activities of Daily Living Module
OR

3. A relevant health care qualification equivalent to 1 or 2 above with a module of Intellectual Disability.
AND

Candidates must have the personal competence and capacity to properly discharge the duties of the role.
Health

A candidate for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. 

Character
Each candidate for and any person holding the office must be of good character



	Post Specific Requirements


	Sleep overs, night duty and weekend shifts will form a part of the weekly roster of this post which will be managed under the European Working Time Directive.  Rotation across a number of different locations may be required.


	Other requirements specific to the post
	Clean manual driver license 

	Skills, competencies and/or knowledge


	The Care Assistant (Disability Services) will demonstrate:

· Excellent Team Work 

· Organising Skills

· People Skills

· Flexibility & Initiative 

· Excellent written and verbal communication skills and abilities with documentation



	Campaign Specific Selection Process

Ranking/Shortlisting / Interview
	A ranking and or shortlisting exercise may be carried out on the basis of information supplied in your application form.  The criteria for ranking and or shortlisting are based on the requirements of the post as outlined in the eligibility criteria and skills, competencies and/or knowledge section of this job specification.  Therefore it is very important that you think about your experience in light of those requirements.  

Failure to include information regarding these requirements may result in you not being called forward to the next stage of the selection process.  

Those successful at the ranking stage of this process (where applied) will be placed on an order of merit and will be called to interview in ‘bands’ depending on the service needs of the organisation.



	Code of Practice
	The Health Service Executive will run this campaign in compliance with the Code of Practice prepared by the Commission for Public Service Appointments (CPSA). The Code of Practice sets out how the core principles of probity, merit, equity and fairness might be applied on a principle basis. The Code also specifies the responsibilities placed on candidates, facilities for feedback to applicants on matters relating to their application when requested, and outlines procedures in relation to requests for a review of the recruitment and selection process and review in relation to allegations of a breach of the Code of Practice.  Additional information on the HSE’s review process is available in the document posted with each vacancy entitled “Code of Practice, Information for Candidates”.

Codes of practice are published by the CPSA and are available on www.hse.ie/eng/staff/jobs in the document posted with each vacancy entitled “Code of Practice, Information for Candidates” or on www.cpsa.ie.

	The reform programme outlined for the Health Services may impact on this role and as structures change the job description may be reviewed.

This job description is a guide to the general range of duties assigned to the post holder. It is intended to be neither definitive nor restrictive and is subject to periodic review with the employee concerned.
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Care Assistant (Intellectual Disability Service)
Terms and Conditions of Employment
	Tenure 
	A panel will be created from which permanent and specified purpose posts will be filled.
Appointment as an employee of the Health Service Executive is governed by the Health Act 2004 and the Public Service Management (Recruitment and Appointment) Act 2004.

	Remuneration 
	The Salary scale for the post (as at 01/06/2026) is: 
34,881 36,034 37,602 38,122 38,965 40,603 42,362 42,976 44,504 45,647 46,578 47,624 48,434 LSI

	Working Week


	The standard working week applying to the post is 39 hours (pro rata).
HSE Circular 003-2009 “Matching Working Patterns to Service Needs (Extended Working Day / Week Arrangements); Framework for Implementation of Clause 30.4 of Towards 2016” applies. Under the terms of this circular, all new entrants and staff appointed to promotional posts from Dec 16th 2008 will be required to work agreed roster / on call arrangements as advised by their line manager. Contracted hours of work are liable to change between the hours of 8am-8pm over seven days to meet the requirements for extended day services in accordance with the terms of the Framework Agreement (Implementation of Clause 30.4 of Towards 2016).

	Annual Leave
	The annual leave associated with the post is 23 days (pro rata).

	Superannuation


	This is a pensionable position with the HSE. The successful candidate will upon appointment become a member of the appropriate pension scheme.  Pension scheme membership will be notified within the contract of employment.  Members of pre-existing pension schemes who transferred to the HSE on the 01st January 2005 pursuant to Section 60 of the Health Act 2004 are entitled to superannuation benefit terms under the HSE Scheme which are no less favourable to those which they were entitled to at 31st December 2004

	Probation
	Every appointment of a person who is not already a permanent officer of the Health Service Executive or of a Local Authority shall be subject to a probationary period of 12 months as stipulated in the Department of Health Circular No.10/71.

	Protection of Persons Reporting Child Abuse Act 1998
	As this post is one of those designated under the Protection of Persons Reporting Child Abuse Act 1998, appointment to this post appoints one as a designated officer in accordance with Section 2 of the Act.  You will remain a designated officer for the duration of your appointment to your current post or for the duration of your appointment to such other post as is included in the categories specified in the Ministerial Direction. You will receive full information on your responsibilities under the Act on appointment.

	Infection Control
	Have a working knowledge of Health Information and Quality Authority (HIQA) Standards as they apply to the role for example, Standards for Healthcare, National Standards for the Prevention and Control of Healthcare Associated Infections, Hygiene Standards etc.
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